Your Name:

Business Name:

Year of Expenses:

Home Office Worksheet

Is the Home Office Area used exclusively for buSINESS?..........ccocveveviveresiiesnennnn, Yes No
(If no, stop, you cannot take a home office deduction.)

Is your home office for the convenience of your employer-OR-is your home office for your sole

Proprietorship or PartNerSNIP?........cvoeierereie e Yes No
(If no, stop, you cannot take a home office deduction.)

Cost Information:

Date of purchase (if first year of home office).........ccooiiiiiii
Provide HUD/closing statement

Date you began using your home offiCe..........oovii i e,
Total square feet Of YOUr hOmMe. ... oo e
Total square feet of Your OffiCe........cv vt e
HOMEOWNEI’S OF FENTEI’S INSUFANCE. ... oeu et et et ettt et eeeae et e v e e e e aaee e ens

Repairs and maintenance to YoUr NOMe..........ov vt e e
Repairs and maintenance exclusively to your office................cooiiiiiiiiii i,
Products purchased to maintain your NOMe...........ooooiiii i iin i,
T o
NAEUFAE GaS. .. et ee et e e e e et e e e et e e e e et et e

Trash/RECYCHING ... ..e et e e e e e e e e e ean e

SNOW TBIMOVAL. ...ttt e e e e e e e et e ettt e e te e e e eeeeenes
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* If you own your home, we will allocate a portion of your mortgage interest & property taxes to your
home office.

* If you have a home office for your corporation, please ask is about setting up an accountable plan
for these expenses.

Susan E Thomas CPA, Ltd.
3960 Brown Park Dr. Suite C Hilliard, OH 43026
(614) 771-7700 Fax (614) 771-7774 www.setcpa.com



